Bedlingtonshire Community High School

School Attendance Policy

· Staff will continue to take a class register and complete and absence slip where

      necessary.  These absence sheets will be put into colour by year trays.

· Pastoral staff will continue to work with the Educational Welfare Officer towards the 

      common goal of improving student attendance.

· The school will continue to use the newly adopted register system; absence will only

       be unauthorized with the agreement of the Ass. HoY.

· Unnecessary absence for medical and holiday reasons will be actively discouraged by 

      all staff.  Sixth form holiday absence will not be authorised unless there is a proven

      educational reason.  Continue to promote the link between good attendance and good

      examination performance.


· All staff will work together to promote the school’s anti-bullying policy and to ensure

      that school provides a safe and secure environment for all students.

· All staff will work towards recognizing and addressing the problems of the disaffected

      and school refuser under the direction of Year staff and the SENCO.  In some cases this

      will be with the help and support of internal and external youth services.

· All staff will actively promote the attendance reward system within their tutor groups: 

      star chart, roll of honour on board, certificate, video pen, awards evening voucher.

· As a positive, proactive measure, pastoral staff will aim to make contact with absent 

      students on their first day of absence by telephone or letter.  Parents will be familiar

      with the system and hence the need to inform school before 9.00 a.m. of their child’s        

      whereabouts.  The absence ‘check book’ will be retained and each child will present it    

      completed to their tutor on return to school.  The information will be recorded on colour 

      by year sheets, sited on table outside general office.

· Absence condoned by parents will continue to be challenged wherever possible by those

      in direct contact.

· Targets will be set for tutor groups/year groups and success will be publicly    
      acclaimed.

· The Governing Body and Educational Welfare Services will, where possible, pursue the 

      issues surrounding discretionary travel costs.

· Tutors and Year staff will identify those students who fall below an acceptable level of

      attendance and they will be invited, with their parents, to meet the Headteacher.  Every

      half-term and within three weeks of last half-term.

(OFSTED 1999)

· Use data collected to better inform strategies to improve attendance.

· Enlist the help of parents to reduce unauthorized absence.
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